
Microsoft Teams – Guide 

 

Step 1: Go to https://webmail.nust.edu.pk and click Office 365 

 

Step 2: Enter your NUST Official Office 365 email address  

 

 

 

 

  

https://webmail.nust.edu.pk/


Step 3: Enter Email Password. 

 

 

Step 4: Click Yes 

 

 

 

Step 5: You will be taken to Your Office 365 Home Page. Click on Teams Icon 



 

 

Step 6: You “Get the Microsoft App” to download to your computer 

 

 

 

 

Step 7: Click on Save to Download 



 

 

Step 8: Upon Completion of Downloading. This page is Displayed. 

 

 

 

 



Step 9: After Installation Microsoft Teams Icon is Display on Desktop. Double Click on Icon to Start the 

Program. 

  

 

Group Conferencing 

Page Display Various Groups Created on Team. All Principals, Deans, Pro-Rector (Acad) and Director (Acad) 

are Members of “NUST Main Office – Conference Room 1” Teams Group.  

Now Click on this Group 

 



Click Highlighted Icon to Start Group Meeting 

 

 

Click on Meet Now to Join Group Meeting 

 

  



One to One/ Many Conferences 

For Custom Video/ Audio Conferencing search person through Email/ Name and Click 

 

 

Click for Audio or Video Call  

 

 

 

 

  



Microsoft Team Mobile App 

 

For Android User. Go to Google PlayStore from your Android Mobile and Download Microsoft Teams 

App.  

Rest of the Instructions are same as Explained in Steps  

 

 

 

For Apple User. Go to Apple App Store from your Apple Iphone and Download Microsoft Teams App.  

Rest of the Instructions are same as Explained in Steps  

 


