f/SA/04

PN Engineering College
PNS JAUHAR

LEAVE APPLICATION – CIVILIAN STUDENT
1.
It is requested that I may please be granted ______ days leave w.e.f. _____________  

Reason for Leave: ____________________________________________________________

Leave Address: ______________________________________________________________
Contact No. _________________________________ Cell No. __________________________

Yours Obediently 
Sig: _______________________
Name: _____________________
Class: _____________________
Roll No.____________________

PART – II (COURSE OFFICER)

Last leave availed: ___________________ days 

From: ___________ to _________

Recommended / Not Recommended










__________________________

Course Officer


PART – III (RESPECTIVE DEAN) 
Recommended / Not recommended
___________________________
Respective Dean


Distribution 

Course Officer 
for student personal record 

CSA


for morning muster record 

TCO


for attendance record

DSO/OOD

for information 

Warden Hostels
for issuance of leave ticket to in-living students
